[image: ]Heartland Community College
Business and Technology Department Internships
Supervisor Feedback Form
Employer:                                                                                     
Supervisor Name & Title:                                                                                                                   
Supervisor Phone:                                                         
E-mail:                                     	
Intern Name & Title:  
Please rate the following and provide written comments.  The rating scale is as follows:
1 = Very poor	 2 = Less than expected     3 = Meets expectations    4 = Exceeds expectations    5 = Exceptional
	Attributes
	Rating (1-5)
	Comments

	[bookmark: _GoBack]Progress towards meeting learning objectives as outlined in the Approval Form
	
	

	Dependable, accountable; follows through on project demands; meets attendance expectations
	
	

	Interacts well with others; collaborates; willingness to achieve goals; ability to shift priorities when necessary
	
	

	Demonstrates an upbeat attitude; accepts suggestions and constructive criticism; exhibits positive attitude toward work;    deals with stress well
	
	

	Understands job responsibilities and requirements; possesses necessary skills; demonstrates competence
	
	

	Pursues quality results; completes work accurately and thoroughly; attentive to detail; meets productivity expectations
	
	

	Demonstrates maturity and prudence; assesses situations and responds appropriately; makes sound decisions
	
	

	Demonstrates enterprise and motivation;  offers new ideas; exhibits creative thinking; appropriately acts without need of directives
	
	

	Completes work in an efficient and timely manner; demonstrates good organizational and planning skills
	
	


*Continued on back
	Rating of student’s overall performance
	

	

	General Comments on Student’s Performance:









	Would you be willing to host another intern from Heartland?







	Site Supervisor Signature:                                                                           Date:
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